Medical Emergency Procedures
General Response and Follow-Up

Effective January 2013

FIRST STAGE OF RESPONSE TO MEDICAL INCIDENT

Commonly Asked Questions:

Incident/Accident » Determine
Occurs Seriousness
of Injury
S — Minor Medical Major Medical
Instructor arranges transportation Call S&curlt;;:%l?;lﬂ—???? or
torearest enchoall ity Request call to 911 for paramedics.
State nature of injury and specific
location.
Y Stay on the line to provide more
information to Operator.
Administer First
Aid a:‘\?zedgdq 24-Hour Care
s Tampa General
1 Tampa General Circle.
Tampa, FL 33606
(813) 844-7000
Does Injury 7
;E;qmi,f} e Continued
Follow-up Next Page
Medical Care?
NO
End

Should both Employees and Students be directed to Tampa General for minor medical care? YES

What happens if Security does not answer?

Should | prepare an accident report for minor first aid treatment?
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Call 911 Directly

YES
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SECOND STAGE OF MEDICAL INCIDENT IS TO REPORT TO INSURANCE COMPANY

: Human Resources calls in First Report of Injury or Illness Form

to: 813-257-3724 or 813-253-6237

To See Florida Report Form Follow Link to

Click Here
I
Supervisor Imtiates Accident Start C o ]
Investigation Form and gets Flow A :.zlnnf}'lﬂ&_ (Eqp}- :
Emplovee and Witnesses Chart i:':':i el C};BESH‘%-EEE
written accounts cai b
24 hours

CHBO & Teatm Reviews

; CHBOSends Final Accident
completed Accident oy HR
Investigation Form & S HEAl fc fats i End
Implements Corrective Actions

Commonly Asked Questions:

When do we report a worker's compensation claim to our insurance company?

Any event that caused or could cause an injury to a UT Faculty, Staff or other Employee.
When do we create an incident report for an injury?
For every Injury or Near-Miss Event

Is it a non-reportable incident when the injured does not seek medical attention?
Yes — This is a Near-Miss Event

Do we report for Temporary Employees and Permanent Employees? Yes

Do we report for Students? No

What is the critical timing associated with opening a workers comp claim?
Report within 24-Hours [no more than 7 days of injury]
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https://www.myfloridacfo.com/division/wc/pdf/DFS-F2-DWC-1.pdf
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THIRD STAGE IS TO CREATE AN INCIDENT INVESTIGATION

Accident, Incident
Of fiear miss
OCCurs

Call Security at
813-257-7777 or xin.
7777 to request hMedical
Assistance or Place 811
Call for Paramedics

Provide immediate first
aid and/or assist
paramedics to the

accident scene

i

Instructor &
Security should
secure area, shut off —fm
power, etc. where

appropriate

Supervisor of affected
person mitiates

Supervisor Contacts the
Chemical Hygiene &
— ™ Biological Safety Officer

Supervisor & CHBO
collects facts and/or

and Staff Injuries

Accident Investigation : evidence and
Form Process [CHBE}]ZS'E,"_E Foce Interviews
B13-842-3528
Supervisor reports injury to CHBO & Team CHBO & Team Develops

UT Insurance for Faculty —— Determines Root Cause of ————im
Injury or Incident

Inifial recommendations to
Prevent Recurrence

Corrective Action Plan
indicates: Person
responsible for
correction, Target Date
for Completion,
Description of Proposed
corrective actions

Commonly Asked Questions:

Review Final
Outcome of
Accident
Investigation with
Faculty and Staff

CHBO Files Completed
Accident Report with HR
for OSHA 300 Log Data

Some incidents, like chemical spills don't involve a person. Who needs to be on the distribution for an incident

report for just an incident versus an accident where someone is hurt?
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The CHBO.
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